
APPLICATION FOR RECORDS DISPOSITION STANDARD 
I 

! 

Department of Finance and Administration ; 
Division of Contracts and Procurement 

Atlanta, Georgia 30308 
Peachtree Summit, 401 W. Peachtree St. NE 

--__- 

,i 

, Date Received Application No. Date Completed 

JuL 3 ,  1978 n-lq5 AVG ,978 
2. Dapt. Application No. ' 1. Application 

Included are: Completed bid documents of vendors not awarded a contract 
on the subject operational item. 

. /  

F i le  i s  arranged: Numerically by Contract Proposal Number. 

.- .- 

One to six months old. 1 - 5 : Seven to twelve months o l d L ' - L . . - -  : Thirteen to twenty-four months old 0 ; 

-1_ I._I - 

\ 

I_ 
Letter-size drawers -; Legal-size drawers ;Shelves _____, 1 . Other irpecifyl I 

3012 (3/76l 



-.- a .~ 

14. Questionnaire (Place an " ' in the proper column) ~- ,i - __ -2 
~ ____ ~ 

a. I s  t h i s o f f i c i a l  copy of the eries? , 

If not, where is i t ?  
- - ~  I A ~  __.. - .. __.-_ _.___~~~ ~. . 

h. Dan the seriei contain confidential information requiring securily handling? I f  yes. cite law or {egulation. 

-..-I____~ ______._~_ _- _ . _ - ~ - ~ _ _ . ~ ~ - ~ _ ~ ~ _ ~ I  ~- ~ _ _ _ _  
-~-__.I-____._ . - --I_~ ~ 

i. 

j .  

I s  this series lor a majorgortion of id regularly microfilmed? 
Does the record series rekult in a computer printout? -- -I x ~ _ _ - ~ ~ -  - -- __._~~~I .~___I  

15. Retention Requirements The following requires the series to be kept: 

- ~ _ g _  years. _-- ~ years. 

-- 3 ~ .  -_ "ears. #& 
a. State Law __._~-__ years. d. Audit period 
b. Statute of limitation . . years. 
c. Federal law -.__ __ years. 

Attach cppv or excert o f  laws or regulations. Explain administrative need 

e. Administrat/ve need 

1. federal retention instructions 

. -  ~ __ __--. . ~. _ _  ~ 

16. Approved Disposition In~truciions This sgency recommends that the file series tie cut o l f  at the end of each: 

1 Calentfm Year: 1.1 Fiscal Yea,: w Other -eeC ~- then, 

0 Hold in the current files area - ~ 

0 Transfer to local holding area; hold 

0 Transfer l o  State Records Center; hold __-I__ vearfs): then 

0 Destroy. 

n Transfer to State Archives I& permanent retention. 

g o t h e r  /Specify/ 

~ . monthW I _ _  vearls); then 
vearlrl; then 

Hold in the current files area one year after completion of contract of 
successful bidder, or as determined by the Manager of Procurement 
Administration. 

Then: 
completion of MARTA project; then destroy. 

transfer to Authority Records Center. Hold for three years past 

7 


